Lesson 09

LESSON 09
Schedule

Objectives

This lesson will provide the user with the ability to view the Contractor’s
schedule. At the completion of this lesson the participant will be able to:

e View the Contractors submitted schedule

e Print a schedule

Contractor Guide



Schedule

Lesson 09

e Navigate to “INAVFAC Internal Training Project 1" .

e Click on Schedules [folder #6]. [1]

Add Files | C‘ Create a new folder
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e The following window will appear.

£ NAVFAC Enterprise | % Personal View

Projects | @, Search | (§

INAVFAC Internal ] 06. Schedules
Training Project 1

BA contigue
& seanh Enterprize View > INAVFAC Internal Training Project 1 = 08, Schedules
Aduanced...
Iype Info Name Size Functions

£ INAYFAC Internal Training Liie — —

ST [ 6.1 PDF Version of Schedules T 2 Thems
Reparks & 6.2 Native Version of Schedules © 3 Ttems

. ca &.2 Schedule Commants

R Project Summary

0 Iterns

The Schedules folder contains three sub-folders.

The contractor will submit the project schedule into folders 6.1 and 6.2.

Any comments can be added to folder 6.3 Schedule Comments.

e Comments folder is used solely by the Government to comment
on schedules and related concerns.

e Click on 6.1 PDF Version of Schedules.
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e The PDF Version Schedules window will appear.

| "] 6.1 PDF Version of Schedules EA configure

Enterprise Wiew = INAYFAC Internal Training Project 1 > 06, Schedules = 6.1 PDF Yersion of Schedules

Add Files | C‘ Create a new folder Add Other ... v

Type Info Name /m\ Size Functions
=

i Res_Construckio Q anload

i Sample_sTpdf_File. pdf ¥ g wnload

e Click on Download. [1]

e Itis recommended that the user choose the Download command. This
will expedite the viewing process.

e The File Download window will appear.

File Download g|
e The user can either open the schedule or 0| Sellecemeenin I
save the schedule from this menu. save this f.

File name; Sample_5T_Pdf_File, pdf
File type:  Adobe Acrobat Document:

® Se|eCt Open ICOﬂ [1] Fraom: app.primecontrack, cam
1

Wwiould youflike to open the file or save it o pour computer?

Open I Save l[ Cancel ]’ More Info
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e The schedule will appear in the PDF format.

Adobe Acrobat Professional

‘,E File Edit View Document Tools Advanced Window Help
2 open @ [

=it (B Emil () Search |- T

Tl Creste FDF - | Review & Comment  ~

ﬂ Secure ZSign - k Advanced Editing -~

o
| \-I;' | ]:T} Select Test - 5\\ d I:‘ H:H © 3% - @ 0% 0 g How To.?
\_
3
.
£
§ RBDOHE Project TSLD SureTrak Project Manager Ultrafx Construct\on. Company
& Layout: Classic Gantt . . . Report Date: 293EPD3
= Filter: All Activities Vehicle Repair Facility Page 1A of 2B
ﬁ Act Activity Rem | Early Early | Total |y - T = T —
& D Description Dur | Start Finish _|Float [ {5 =7 v T e
RF1000 Contract Award 0| 4FES0Z A :Coww 4'”‘2”
z RF1100 Insurancs and Sond o|p4FEB02 A — oo and Sond
a%_‘ RF1200 Building Permit 0| c4FEBOZ A S— ikding Permit
? RF1400 Safety and Accident Prevention Plan 7| n4FEBDZ A 25| ———— Safety and Accident Fravention Flan
2 RF2300 Submittals for Pre Enginesr (PEB) Structure 5| 04FEB02 A | 22FEBO2 0 === Submittals for Pr= Engineer (FEB) Structurz
E RF2300 HWAC Submittals 5|o4FEs0z A |22FEE02 | B0d E— 2 AC Submitisls
% RF1300 Mabilization 3| 18FEB0Z " £802 23| = Moabilization
-! RF2400 Approval of PEB Submitials 5|25FES02  |D1IMARDZ 0 =
RF2400 HWAC Submittal Approval 5|25FEB02  |01MARDZ &0d| g HVAC Submittal Approval
RF1500 Site Clear and Grubbing s|z7FEB02  [0SMaRD2 | 25 L S Site Clear and Grubbing
RF2500 Fabricate and Delivery PEB 40| 4maRD2 | 204PRO2 0 F4
RF2500 HVYAC Purchase and Delivery 20| c4MARD? | 28MARDZ | 60d E==—==—=——————— HVAC Purchase and Delivary
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% RF1500 U/G Exterior Electrica 3|08MARDZ | 08MARDZ | 25d = WG Bxaerior Elgetrical
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ey RF2100 Footings 4| 12maroz [15MaRDZ | 25 == Footings
RF2200 Building Slab 5[ 1smarDz |22maRDz | 259 =1 Buiking Slab
RF4100 Sidewalk 5|26MARDZ | 20MARDZ | &7 == Sidewalk
RF2600 Eract PES 5(zaaPrR02  [03maAvD2 0 a 2
4 11850 ]
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e The user can choose to print by clicking

e When finished, close the window.
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e The PDF version Schedules window will remain open.

e

e
PRIMAVERA.

Pl'imeContl‘act" i NAVFAC Entergrise| “# Personal View Projects | Q, Searcy

. . -
!NAVFAC Internal | "] 6.1 PDF Version of Schedules /m B8 contiguge
Training Project 1

Search Enterprise Wiew > IWAVFAC Internal Training Project 1 > 06, Schedules > 6.1 PDF Version of Schadules !
.GD )
Advanced.., Add Oth 1

add Files | [ Create a new folder ther...

A\~

@ INAVEAC Internal Trainin

Project 1 Type Info Mame 8Bize Functions |
Reports ?  Res Construction.pdf ¥ 107 KB pownload 2
B proioc Summar A sample ST Pdf File.pdf @ 86 KB Download \

3
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e Click on 06. Schedules. [1]

e The Schedule window will appear.
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Pl'il'l'lec.ontl'act" i NAVFAC Enterprise *% Personal View Projects

Q, search | (@

E logout Welcome, SWD USER 100 July 3, 200
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INAVFAG Internal | "] 06. Schedules B conigurs 43
Training Project 1
& search

Enterprise Wiew > IMAVWFAC Internal Training Project 1 > 08, Schedules

Advanced...

Type Info Name /m Si

g, IMNAVFAC Internal Training ==
Erofectl G 9 £.1 PDF Version of Gchadules 37 2 Ttems
Beports C 3 £.2 Mative Version of Schaffilas © 3 Items

[ ] 9 6.2 Schedule Comments 0 Iterns

M
[

Functions

X project Sumrmary

e Click on 6.2 Native Version of Schedules. [2]
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e The Native Version Schedule window will appear.

=]

. n’ihecﬂntract o NAVEAC Entergrise| % Personal Yiew Projects | @, Search | (@)
E logout Welcome, SWD USER 100 July 3, 2004
INAYFAC Internal || 6.2 Native Version of Schedules B conmigure

Training Project 1
Search Enterprise View > IMAMFAC Internal Training Project 1 > 06, Schedules > 6.2 Native Version of Schedules
.GD
Advanced... 5
Ot Fites | O create = new folder #Add Other.. W
ff] MAVFAC Internal Trainin
Project 1 Type Info Name Size Functions
Reports & Fes Construction.mpp % 304 KB Download
BE projact 5 Sample ST File_Comp.PRX ¥
= rioj e urnmary @

ownload
Sample ST File_Zip.zip &

98 KB Download

The user can download the schedule in the native format in which the
schedule was created (i.e. Suretrack).

e Click on Download. [1]
e Save the file to your local machine.
[

User must consult their Scheduling expert to restore file in Suretrak.
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Naming Convention

e The Schedule folder will be used to store a PDF version of the
progress schedule for NAVFAC Clients, Staff and Guest to view.

Naming these files by YearMonthDay (2003Jan30.pdf) would ease
the viewing of the most current schedule.
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