Lesson 10

LESSON 10
RFIs

Objectives

This lesson will provide the user with the information required to initiate and
track an RFI. At the completion of this lesson the participant will be able to:

e Create an RFI

e Locate, View and Print RFI

e Archive an Answered RFI

e Respond to a request to revise the RFI

e Archive a Rejected RFI
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Lesson 10

Create an RFI

¢ Navigate to “INAVFAC Internal Training Project 1” project.

e Click on “Request For Information” folder #4.

Type Info Name Size Fur’
[:I X 01, Correspondence 15 Items
Ca P 02 Caily Reports 17 Itemns f
o P 02 Submittals S Itemns
EI i 04, Requests For I rnation 3 Iterns f
E] 5l 05, Inuvoices/Payrolls/Labor Interviews 17 Iternsz
E] i 06, Schedules 3 Items ’
EI i 07, Safety/Environmental 4 Items L
Ca ) 08 Photos 4 Iterns /
E] i 10, Constructability Reviews 2 Itermns
EI i 11, Cormmissioning 2 Iterns "J
[:I 3 12 Closeout 3 Itermns f
I 9 13, Reports 3 Iterns ’(
E] i 14, Contract Iterns S Iterns X
I 1l 15, Contract Drawings ™ 5 Itemsz L
D i 16, Contrack Specifications ¥ 1 Itermn /
EI i 12, Miscellansous 1€ Items )
3 % 21, Mesting Minutes 15 Itemns !
E] ) 29, QC & Supetintendent Reports 2 Iterns -
o 9  EFANE Training Felder 0 Items {
EI i From Mark Herrschaft 1 Item /
™ - PR POV o r / e Y I

e From the RFI folder, click on the link to create a new RFI

__| 04. Requests For Information EQ

Enterprise View = INAVFAC Internal Training Projeck 1 = 04. Requests For Information

B Click Here to Submit an RFI
=

—~

Type Info MName Create a hew RFI Size Functions

ca L 4.1 Archived RFIz 85 Iterns
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Lesson 10

Create an RFI (Contd...)

o Fill out the form as appropriate. All required fields are marked with a
“* symbol.

¥ Information 4
RFI #: RFI Date: RFI Status: o
375 08:ar-2004 _ OFEN ¢
Manual R§FHI out the form as appropriate. All required

fields are marked with “*” symbol
RFI Subject: RFI Type*:
change exterior door type FFl far Gavernment Reply ¥
Priority: Critical Path: Potential Time or Cost:

",/ \

Normyv) o o Mo ’4v_L . g ’!ND__-V_ Y -

e The user must select an RFI Response By Date at the bottom of the
form. [1]

[
=1

e Clickonthe [!Z] icon under RFI Response By Date and select the
date. [1]

RFI Criginated By / . n
Name: Title: RFI Response By Date*:

Kugan Superintendent ARDICC (%) O0B-Jul-2004

[\ %)
H,\'

® Submit this RF1.
O Save the current jdabh }s prefilled default walues for future RFI's.

Ehg |
o #.,)‘ )' o I 4 J’,_ - et .

¢ Notice that the initiators name automatically appears under RFI
Originated By [2]. The user who has logged in and initiated the RFI
will have their name stamped on the RFI as the RFI originator.

TR ANy

e When the form is complete Click on Continue. [3]
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Lesson 10

Create an RFI (Contd...)

e The following window will appear.

e Click on “Forms” to view or revise the RFI

Pﬁ"ﬁi‘econtract« 1 Personal View Projects ‘ @, search |(
Welcome, Kugan Construction Manager July 4, 20

<proj_info_01> W Overview

<seq_main= 2 = t
Click here to add an attachment )
Tl / W&taglqg%wwggrm‘ click the links on fhe left to complete each of the following Work ltem sections:

Wark Iterm Finis|

Overview Attachments enables you to reference any documents related to this RF1
E < o view, add, or modify attachments, click the Attachments link on the [&f
2 — Attachments T i dify h T s T e
Ty Attachrd®hts O

Forms enables you to review and modify information related to the RFI.

B Commerts O Forms Ta review and modify information in the form, click the Forms link on the left.
[B* Fon O Note: When you have finished modifying the fields in the form, scroll down to the end of the form and
—~— Click here to view the ]
~|RFi form. o
frefrotreormeteeaehrofo tions, click the Initiate button on the left

Note: Instructions for all sections are listed below. If you need to come back to these instructions at any time,
click the Overview link on the |eft. Instructions specific to each section also appear when you click the section
links on the left. Use these links to navigate to each Work ltem section

@ Attachments

In this section, add the RFI documents from your local computer to PrimeContract

To add a document from your local computer:

e Always use the “Continue” (same as “Save”) button to save information
entered in the form. Failure to use the “Continue” button will result in
loss of information entered. A partially filled out form can be saved
and completed later by clicking on “Save the current data as pre-filled
default values for future RFI's” radio button.

- i A
<proj_info_01> Question and Contractor Proposed Solution
<proj_info_04>-RFI RFI Question/lssue:
<se(q_main> Requesting change of door type from wood solid core to metal
Checklist
Wark [tem Finished
W Overview
<3 General

y Attachments [F]
E Comments @ Contractor Proposed Solution:
0

Forms

E— Always use the “Continue " (same as ~save’)
Name: buttonTit'save information emtesesddn,the form.
RO Gl M [Failure td’tise the “Save” bGtton-Will result in
loss of information entered. A partially filled out
) ST AR form can be saved and completed later.

t data as prefilled default values for future RFI's
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Lesson 10

Create a RFI (Contd...)

e |f you have some attachments like a word document, sketches or a photo,
you can attach them to the RFI. To do this, click on Attachments [left
side Frame].

Checklist
Work [termn Finished

R Overview

B General r/

S, Attachme [F]
EF Comments

"
Farms F]

e From the “Add New Item” menu [1], select Document [2].

(2]
Pﬁ%(ﬂl‘ltﬁd” 4 personal view ‘ Projects | @, search |?
E logout Welcome, Kugan Construction Manager July 4, 2008
4
<proj_info_01> J
<proj_i B
e L % Attachments !
<se(q_main>
&  Click here for Attachment instructions f
Checklist r
gug‘r::ﬂw et Add itemn from PrimeContract... m »
B General Attachments ¥ & » Add MNew ltem ¥
Gy Aftachments F ﬁﬁgﬁNBW fterm ¢
EF Comments ] Cormpound Document I\
B Forms 0O In this sectian, add the RFl documents from your lacal computer to PrimeCantract. E M
_  — Drawing )
To add a document from your local computer: Falder {
1. From the Add New Item... dropdown-list, select Document Form Template /
2. Inthe Mame field, type a document a narme \‘LLRLkﬂ M 1
3. Inthe File field, click Browse. Orkllow Map LY
4. Browse your hard drive for the RF| or related document A
5. Click Add ltem
To add multiple files, you can repeat this process, or you can choose the Add Multiple Files option
on the Add Files page to add & series of documents. ]
{
3
Copyright @ 2004 - Primavera Systems, Inc. W
o P S I SN R Y e o S Y N

Contractor Guide 5



Create a RFI (Contd...)

e Refer to Lesson 2 for uploading documents.

kugancmOl > Temp Map - 04 07 04 210250 > Attachments >

Add Files

1

@ [ Add Single Docurment © B Add Single Drawing O Add Multiple Files

Mame:
Description:
File: CASWDUSERI00WVEBCM DEMO.dos |2|

Categaties:

Lesson 10

Create In Aftachments ] [ Browse PrimeContract...

]

Copyright @ 2004 - Primavers Systems, Inc

N A N AN AN AN Ny

o 4

%

.o

-

e Select a document [WEBCMDEMO.DOC] to be included in the RFI.

e The Attachment appears in the RFI package and will always be attached

to the

RFI.

Work ltem
W Overview
B General

B Forms

<proj_info_01>

<proj_info_04>-RFI % Attachments
=seq_main>

Checklist

O
& Comments | Ti\ﬂE Info Nime -
0 ||

& Click here for Attachment instructions

Finished

Add item from Prime Contract

Attachments ¥ | @ o I A -
%y Attachments . ttachment |

Size Functions
—

wep o MG doc @

L

Click herétadinitiate! rof your local computer:

In this section, add the RF| documents from your local computer to PrimeContract,

1 Fromthe Sdd Wew ltemn  dropdownlist celect Documen i

24 KB Download

e Clickon to initiate RFI [will be going to the ROICC office].
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Lesson 10

Create a RFI (Contd...)

e The following window will appear. Click on Return button [1].

=]
4

Pﬁ"memntmdu 21 personal View Projects | G, Search
og o come, Kugan Superintende! uly 8,
E logout Wel HKugan Superintendent July 8, 2004
Your RTT has been successfully initiated.
Qa
Copyright @ 2004 - Primavera Systems, Inc. 4]

e The RFI Folder will appear.
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Locate, View, and Print an RFI

Lesson 10

o This feature will be available in mid December. In the

meantime, the ROICC staff can locate and print RFIs.

e As ademonstration, we will navigate to “N6247403C9005 - DESIGN-
BUILD LIBERTY CENTER, NAS FALLON”.

¢ Run the RFI Report as explained in lesson 3.

» ﬁ‘ﬁ:i“emntmct.. 4 NAVFAC Enterprise | "] Personal ¥iew Projects ‘ @, search |A
E logout Welcome, SWD USER 100 July 4, 2004
N6247403C9005 - DESIGN-BUILD LIBERTY CENTER, NAS FALLON, NEVADA Bl conngue
& search
Enterprise V\ewm24740§3c9005 - DESIGN-BUILD LIBERTY CENTER. NAS FALLON, NEVADA
Adeanced.. 2 Clickfore 0 Access @ A PrimeContract - The Future of Construction - M... [ |[B][&]
M&EZ47403C3005 -

DESIGM-BUILD LIBERTY
CEMTER, NAS FALLON
MEVADA

Beports

X Project Surnrnary

Project Reports & Logs

Select a Report to Run from the Menus provided helow:

=

QC Reports
Fework ltems
@ NAVFAC Enterprise Folder Safety Audits

E javascript:open_report_select()

Project Smnmary Report nvoice
F13/04 -
Select B date
echlist
nuoice
Form Log Report El? %JDL
ate
Select.. e chlist
Select... EIGT
F13/04 -
Initial Phase Checklist date
Irevoices ecklist
: nuoice
Modmcatmns D4/15/04 -
MNon-Compliance Forms Update
Fending Change Ordars Chechlist
~Invoice
Preparatory Phase Checklist D4/15/04 -
Praduction Reports Update
QA Reports Chedklist
v
|Subimittals |
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Locate, View, and Print an RFI (Contd...)

e Click on “View Form” for an RFI .[1]

Lesson 10

E

how Report Outline

View: [100%

Frint from PDF

Show Search @

RFI Log

ContractTO:  ME247403CH005
Title: DESIGN-BUILD LIBERTY CEMTER, NAS FALLOM, MEVADA
Location: FALLOM Ny
Total Number of RFI's:& Priority {Open}  Urgent:0 RFIAge  Average:d
Open:2 Mormal:2 Hi: 25
Closed:4 Low: 0
Status Priority
PC RA # Date Sent Date Closed RFI Age Links
OPEN
11 E/3/2004 25 iewr Forn  Status Attachrents
Subject: Electrical Outlets, View Window
13 Bf1E/2004 18 View Forn  Status Attachrents
Subject: Ceiling Height in new Offices.
CLOSED
4 42572004 4i28/2004 i} View Form  Status Attachments
Subject: hlechanical Questions
o G/9/2004 GHEZ004 T View Form  Status Attachments
Subject: (flass Wall, Ceiling Grid
14 Br30/2004 TH 2004 1 View Forn  Status Attachrents
Subject: Fire Sprinklers, Duct Smoke Detectors
16 B30/2004 7Hi2004 1 View Forn  Status Attachrents

Subject: Electrical Question
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Lesson 10

Locate, View, and Print an RFI (Contd...)

e View the RFI. Use the Print Icon or right click in the form and select
“Print” to print the RFI

Expand/Collapse Al
¥ Instructions

¥ Contract Information

Contract #:
NE247403C8005

Task Order #:

¥ Information
RFI #:
1

Man
30

RFI Subject:
Electrical Outlets, ‘iew Window

al RFI #:

Priority:
NORMAL
Schedule Referenced:

Specification Section:

Drawing #:
E02, E21,E3.1

RFI Question/Issue:

shape?

hetter
RFI Originated By

Name:
Trawis Cole

RFI Response:

RFI Determ
If Determi

AROICC/CCM
Name:

RFI Accepted By (Initiator)
Name:

RFI Accepted By (AROICC)
Name:

Contractor Proposed Solution:

1. | propose to utilize the existing outlets, swap out hardware for news, but reuse the same boxes in the locations that apply. Dema the outlets or leave the ones that
don't apply. This is alsn the case in some of the data/comm. drop locations, there are existing terminals that are in the planned new locations that we can utilize, doing
the same as mentioned above, new hardware, and of course having to pull more wire. 2. | prapose to change the window size and shape, it would just look cosmetically

¥ Answer and Comments

REQUEST FOR INFORMATION/CLARIFICATION

(Modified for the Web)

Location:

Location:

RFI Status:
OPEN

RFI Type:
RF1 for Gavernment Reply

Potential Time or Cost:

Title:
DESIGN-BUILD LIBERTY CENTER, NAS FALLON, NEVADA FALLON N
Title:
RFI Date: Save Background As..
09-Jun-2004 Set a3 Background
Copy Backaround
Set as Desktop Ttem. .
Select Al
Create Shortcuk
o Add bo Favorites. .
YES View Source
Encoding 3

Activity I1D:

Specification Sec
For response hy A Export to Microsoft Excel
Properties

Drawing Detail:

¥ Question and Contractor Proposed Solution

Title:
Project Manager

UNDER DETAILED REVIEW, select User:*

Title:

Title:

Title:

e Click on the “X” [Top right

corner].

e Do not use the “Continue”
Button on the bottom left side of the form.

Contractor Guide
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If No Schedule, Select Reason:
No

Specification Page:

NAVFAC Drawing #:

1. The nesy plans for the MWR offices call for new outlet locations. There are existing outlets in most of the areas. Are the plans calling for additional outlets? Are we
supposed to swap out the hardware and reuse the existing box |ocations? For example in room # 133 (E0.2), there are 4 guad socket outlets, the new plans show 3
new outlets (E2.1), 2 of the 3 are in the exact location of the existing outlets. Please provide clarification. 2. The new 4xd window that is shown to be installed

separating rooms 130 & 132 on A2.1 will be extremely tall and close to the lowered ceiling grid, if we took

of the existing 36 foot space that is

already there, the change in window size and shape would actually provide a better view from roor 130. Can we uge the existing epace and change glase size and

RFI Response By Date:

14-Jun-2004

RFI Reason Code:

Approval Date:

RFI Date of Acceptance:

RFI Date of Acceptance:

10



Lesson 10

Archive an Answered RFI

o After the government has answered the RFI, it will appear in the Action

Item menu of the contractor.

¢ The following steps will serve as a guide to archive an RFI.

e From the Action Item Window, locate the RFI, and then click on that
RFI 129 Answered.

JEi\e Edit Wiew Favorites Tools  Help

J kugansupt Personal Yiew - Microsoft Internet Explorer provided by Navy Marine Corps Intranek == x|

J = Back ~ = - @ fat | @Search [ Favarites @Histary ||%- =] % -

JAgdress I@ https:iiapp.primecontract,com/app/sualpersonalview

j G “Llnks »

)
PrimeContract"
E log out Welcome, Kugan Superintendent

s Personal View

;

February 2, 2004

Q, search

s Personal View| Projects

Fo by Primav

# Expand all  * Collapse all .
= = Search

w  Action ltems

o

Advanced..

Add Organize. ..
= Default

Common Tasks
Add Action e

L Action ltemns
MEET1101C4051 - Mon Cormpliance Form - 104 has heen iss

EE71101C4051 - Mon Compliance Form - 110 has been iss
MEE71101C4051 - Mon Compliance Form - 113 has been iss

MEET1101C4051 - Mon Cormpliance Form - 77 has heen issu

MEG7 110124057 - Mon Compliance Form - 78 has been issu

MEE71101C4051 - Mon Compliance Form - 79 has been izsu

MBE71101C4057 - Mon Compliance Form - 61 has been issu

MEG7 110124057 - Mon Compliance Form - 84 has been issu

MEE71101C4051 - Mon Compliance Form - 65 has been izsu

MEE71101C4051 - Production Report - 01/20/04 - Review a
MEE71101C4057 - BRI 1071 Answer

MEE71101C4051 - RFI 104 Answer
MEBT1101C4051 - RFI 105- Revise RFI
MEET1101C4051 - RFI 106- Revise RF]
NEBT1101C4051 - RFI 107 Rejected
MEET1101C4051 B Angwer
BT T RS- ArreTrered
MEB71101C4051 - RFI B2 Answered
MEBT1101C4051 - RFI 63 Answered
MEE71101C4057 - BFI 64 Answer

MEE71101C4051 - RFIBE Rejected
WERT 11014051 - RELRT Reisrtad

Due Date ‘} Wiew Alerts
1 Manage Files
Other Tasks
Customize this page
ty Contact Information

anage Users and Groups
Check warkflow status

Wiew Mews lterms
Support Information

Contact [nformation

Live Support

Suppart Knowledgebase

Online Lessons

Latest Features and Updates
Service Announcernents

|&#1 nana

[y [ trternet

¢ Notice that the RFI title says “RFI 129 Answered”.

Contractor Guide
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Lesson 10

Archive an Answered RFI (Contd...)

e The following window will appear.

a Work Package - Microsoft Internet Explorer provided by Navy Marine Corps Intranet == ﬂ

JEI|E Edit  Wiew Favorites Toaols Help

J daBack + = - 7ot | @ zearch  [GFavorites  {HHistory ||%- =h - =

JAerESS I@ Js:,i,iapp‘primecontract‘cam,l’primecontract,l'co\lab?Func=wurk‘FrameTaskEdit&worlqd=?104703&subworkid=7104714&taslqd=11&naxturl=%2Fapp%ZFsua%ZFDersunalviewj G H Links >

o

IR

PrimeContract

E 1og out Welcome, Kugan Superintendent

Projects | &, Search

February 2, 2004

1 Personal view

N6871101C4051 - RFI 129

Checklist
Work tem Finighed
W Oueniew
B General
@, Attachments

Archive |

To view the RFI and the govegament.
BlcaligSpPoONse, click on Forms

Attachrments enables you to reference any documents related to this RFI

ditachinenis Toview, add, or modify sttachments, click the Attachments link on the left
Forms enables you to review information related to the RFI
E To review information in the farm, click the Forms link on the left.

Note: YWhen you have finished reviewing the fields in the form, scroll down to the end of the form and
click Continue.

After you have completed each of these sections, you can click Archive on the left to archive the RFI

MNote: Instructions for all sections are listed belowr. If you need to come back to these instructions at any time, =

click the Overviewy ink on the left. Instructions specific to each section also appear when you click the section
links on the left. Use these links to navigate to each Wark Item section.

% Attachments

Inthis section, download and vre

Wark Item Frame
P ITTE

locuments.

To download and view a document:

1. To the right of the document, click Download. =l

@ Done

’_ ré_ |4 Internet

e To view the RFI and the government response, click on Forms.

Contractor Guide
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Lesson 10

Archive an Answered RFI (Contd...)

e The RFI will appear in the right window.

3 Work Package - Microsoft Internet Explorer provided by Navy Marine Corps Intranet _ & x|
J File Edit “ew Favorites Tools Help ﬁ
J dBak - = - D at | ‘Qzearch  [GFavorites  { HHistory ‘ - S -
JAgdrass I@ :s:Happ.Drlmecontract.com,ipr\mecDntract,icoIIab?Func=work.FrameTaskEdlt&workld=71D‘i?DS&subworkld=7lU4714&tashd=11&nexturl=%2Fapp".fozFsua%ZFDersunalwewj (\)Go “Links bed
o
''''''' w Personal Yiew | (B Projects Search
PrimeContract = a
Welcome, Kugan Superintendent February 2, 2004
T = Ty et = (&l
N6871101C4051 - RFI 129
¥ Question and Contractor Proposed Solution
Checklist RFI Question/lssue: ;
— To view the governments
Wyork [tem Finished
R Overview Contractor Proposed Solution: repsonse, scroll to the bottom of
B General . the RFI.
%y Aftachments l_ ﬁghllr.lgmated By —_—
Comments m K S intendent ' RFI Response By Daty;
B ugan Supetintenden Sup%dent Role 30_Jan2004
B Forms |
. ~ Answer and Comments / \
Archive
E RFI Response:
There is no cost change.
RFI Determination: RFI Reason Code:
ANSWERED-MO COST OR TIME CLAR Clarification Only
AROICC
Hame: Title: Approval Date:
Clark Fisher AREICC 29-Jan-2004
RFI Accepted By
Name: Title: RFI Date of Acceptance:
Kugan Superintendent Supetintendent Role 02-Feb-2004
1 Continue
E
&7 one |_|—é_|e Internet

e To view the governments repsonse, scroll to the bottom of the RFI.
e When finished viewing the RFI, click on __Acive | [1]

e The RFI will now be stored in the Archived RFI folder (#4.1) for the
designated project.

e To view a Attachements or Comments, click on the links in the left
window.

Contractor Guide 13



Revise an RFI

Lesson 10

e The government has the right to send the RFI back to the contractor to

be revised.

e As a demonstration, we will revise an RFI that has been sent back by

the government.

e The RFI will be sent back to the contractors Action Item menu with a

request to be revised.

e Click on RFI 96 Revise RFI.

3 kugansupt Personal ¥iew - Microsoft Internet Explorer provided by Navy Marine Corps Intranek

J File Edit Wiew Favorites Tools  Help

=& ]

J Bsck + = - (D) 7t | @ search [ Favoritss  {@History ‘ - S -

J Address I@ https:fapp.primecontract. comfappsua/personalview

=] e ||uns >

NEEF1101C4051 - Mon Compliance Form - 78 has heen issu
NEG7 110124051 - Non Compliance Form - 79 has been issu
MEGF1101C4081 - Mon Compliance Form - 81 has been issu
NEEF1101C4051 - Mon Compliance Form - 84 has heen issu
MEGF1101C4051 - Mon Compliance Form - 85 has been issu
MEGF1101C4081 - Production Report - 01/20/04 - Review a
NEEF1101C4051 - RFI 101 Answer
MEGF1101C4051 - RFI 104 Answer
NEAF1101C4051 - RFI 105- Revise RF|
NEGF1101C4051 - RF| 106- Revise RF|
MEGF1101C4051 - RFI 107 Rejected
NEAF1101C4051 - RFI 127 Answer
MEGF1101C4051 - RFI 58 Answered
NEAF1101C4051 - RFI B2 Answered
NEEF1101C4051 - RFI63 Answered
MNEGF1101C4051 - RFI 64 Answer
NEAF1101C4051 - RFIBE Rejected
MEGF1101C4051 - RFI67 Rejected
MEGF1101C4051 - RFI 65 Rejected
NEE71101C4051 - RFI 70 Rejected REVISE RFI!
MEGF1101C4051 - RFI 71 Rejected
NEAF1101C4051 - RFI 72 Rejected
NEGF1101C4051 - RFI 73 Rejected

MEGF1101C4051 - RFI 75 Rejected
NEG 110124051 - RFIVE Answered

MEGF1101C4051 - RFI 78 Answered
MBS
B0/ 1101C4051 - RFI96- Revise RFI
MEGF1 = nsvwered
NEAF1101DE220 0001- RFI1 18 Answer
MEEF 1101 DE220 0001- RF1 21 Answer
MEGF 1101 DE220 0001- RFI 22 Answer
kuganktr

kuganktr

Iy Contact Information B

Manage Users and Groups

Checl workflow status

Wiew Mews fems
Suppoert Information

Contact Information

Live Support

Support Knowledgehase

Online Lessons

Latest Features and Updates
Senice Announcerments

@ Done

Contractor Guide
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Lesson 10

Revise an RFI (Contd...)

e The following window will appear.

Work Package - Microsoft Internet Explorer provided by Navy Marine Corps Intranet - ﬂlll

JFi\e Edit Wiew Favorites  Tools  Help

J GBack v = - (D ot | Qhsearch  [GFavorites £ #History | S - 5
JAddress I@ tps:Happ.primchntract.:Um,ipr\mecDntract,icullab?Func=wurk.FrameTaskEdit&wurkid=6304203&subwurkid=6304214&iaskid=3&nextur\=%2Fapp%2Fsua%2Fper50r|a|viewj @Gﬂ |J Links **
ok
e “ Personal ¥iew | (A Projects | Search |
PrimeContract il a
N6871101C4051 - RFI 96 R Overview
B General
Checklist
Wark Iterm Finished You have received an RFI for revision and resubmission. Before resubmittiing this RFI to the next person, click the
W Oveniew links on the left to complete each of the following Work Item sections:
B General
% Allachments r Attachments Attachrments enables you to reference any documents related to this RFI
|§ Comrm | Ta view, add, or modify attachments, click the Attachments link on the left
Bt Forms ]
Farms enables you to review and modify information related to the RFI
Forms To review and modify information in the form, click the Forms link on the left.
Contractor | Note: ¥When you have finished modifying the fields in the form, scroll down to the end of the form and
- click Save =
Resubrnit |
After you hawve completed each of these sections, you can click
Contractor on the left to send the RFI to the contractor to reply
Resubmit on the left to resubmit the RFI
Note: Instructions for all sections are listed below. If you need to come back to these instructions at any time,
click the Overview link on the left Instructions specific to each section also appear when you click the section
links on the left. Use these links to navigate to each Ywork Item section.
% Attachments
In this section, download the RFl documents, make changes to the documents, then add new versions of the
documents to PrimeContract. x|
&] Done l_Ele Internet

e To view the form and the reason that the RFI has been requested to be
revise, click on Forms. [1]
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Lesson 10

Revise an RFI (Contd...)

e The RFI will appear in the right window[Frame].

2} Work Package - Microsoft Internet Explorer provided by Navy Marine Corps Intranet _ & x|

J File Edt Miew Favorites Tools  Help ﬁ
J sHBack - = - @ ot | @Search (3] Favorites @Hlstory ||%v =] -

JAgdrass I@ tps:Uapp.prlmecontract.comJ‘prlmecontractJ‘cDI\ab?func=work.FramETaskEdlt&woer=6304203&5ubw0rk|d=63tl4214E:.taskld=3&nexturl=°.fu2Fapp".foZFsua%EFDersunalwewj (\)Go “Links >
......

Pri'n‘econtractu “H Personal Yiew Projects | &, Search
Welcome, Kugan Superintendent February 2, 2004

NG6871101C4051 - RFI 96

&

Checklist

Wiork It Finished -
moéw:ﬂw e To view the government response,
B General scroll to the bottom of the RFI.
@y, Aftachments O —
& Comments [ RFI Originated By

Forms O Name: Title: .
& Kugan Superintendent Supetintendent Role RFI Response By Date:

(05-Dec-2003

Contractor |
Fesulmit | ¥ RFI Answer and Comments

RFI Response:
This is where the Government will post their RFl gponse

RFI Comments:

RFI Determination: RFI Reason Code:
PENDING REVISION CREQ Customer Request
AROICC \
Name: Title:
Clark Fisher - GG
S N

Save The RFI ckfe-rmination, re\sponse, and project

[anager’s name will appear at the bottom of

the form.

&] Done |_|—é_|° Internet =

e To view the government response, scroll to the bottom of the RFI.

e The RFI determination, response, and project manager’s name will
appear at the bottom of the form.
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Lesson 10

Revise an RFI (Contd...)

e To revise the RFI, complete the appropriate fields.

a Work Package - Microsoft Internet Explorer provided by Navy Marine Corps Intranet _ 5"5'
J File Edit Wiew Favorites Tools  Help

J GBack ~ = - (D 7ot | Qhsearch  [Favorites £ #History ||%v =R RIE|

Jﬂgdress I@ tps:f,iapp.primecuntract.:um,ipr\mecDntract,icullab?Func=wurk.FrameTaskEdit&wurk1d=6304203&subwurkid=6304214&taskid=3&nextur\=%2Fapp%2Fsua%2Fper50r|a|wewj @GD |J Links **

PRLEVER:

Pﬁmécontmd“ i personal View

Projects | Q, search |

E logout Welcome, Kugan Superimtendent February 2, 2004

N6871101C4051 - RFI 96 RFI Question/lssue:

Checklist
Work Itern Finished
B Qverew
B General
Gy Aftachments ]
B Comrments L]
[ Forms O

Confractor | ’_/m
[ |

Fesubrmit |(

To revise the RFl, complete the appropriate fields.

Contractor Proposed Solution:

H
RFI Originated By
Name: Title:
Kugan Supetintendent Superintendent Role Eﬂ_"}esﬁﬂﬂf‘“ By Date: =
|@ Done l_Elﬂ Internet

e When complete, click on Resubmit | [1]

e The RFI will be sent back to the project manager at the ROICC office.
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Archiving a Rejected RFI

e The government has the right to reject the RFI.

e Asademonstration, we will accept a rejected RFI.

Lesson 10

e The RFI will be sent back to the contractors Action Item menu.

e Click on RFI 107 Rejected.

JElIe Edit  View Favorites Yook  Help

-akugansupl Personal Yiew - Microsoft Internet Explorer provided by Navy Marine Corps Intranet

18] x]

GBack -~ = - D aal | @search [wFavorites CHHstory | Y-

amw-3

Address I@ https: //app. primecontr act, com/appfsua/per sonalview

~| @ HLinks »

PrimieContract

E: log out Welcome, Kugan Superintendent

4 Personal View

= Expand all

"ﬂ Personal View

¥  Action ltems

Add... Organize. ..
w Default

1 Action ltems

NES71101C4061 - Non Compliance Form - 104 has been iss
NBE871101C4051 - Non Compliance Forn - 110 has heen iss
NES71101C4051 - Mon Complignce Formn - 113 hag been igs
NEG71101C4061 - Non Compliance Form - 77 has been issu
NEE71101C4051 - Mon Compliance Form - 78 has been issu
NES71101C4051 - Non Compliance Form - 79 has been issu
NBB71101C4051 - Non Compliance Form - 81 has been issu
MNEB71101C4051 - Non Compliance Forn - 84 has been issy
MNEB71101C4051 - Non Compliance Form - 85 has been issu
NEB71101C4051 - Production Report - 01/20/04 - Review a

Due Date

NBE71101C4051 - RFI 101 Answer
NG571101C4051 - RFI 104 Answer
NE571101C4051 - RFI 105 Revise RFI
<o

NES

1 - RFI 89 Angwered
NEE71101C4051 - RFI 62 Answered
NEB71101C4051 - RFI 63 Answered
1
1

NEB71101C4051
1
1
NBB71101C4051 - RFI 64 Answer
1
1

NBE71101C4051 - RFI 66 Rejected
NBB71101C4051 - RFI67 Rejected
NRA711M174N51 - RFIFRA Reierted

RFI 107 Rejected

Pouered by Primawera Systems, Inc. and Livelink

Search

o

Advanced .
Common Tasks
Add Action ltem
‘k View Alets
D Manage Files
Other Tasks
Customize this page
My Contact Information
Manage Users and Groups
Check workflow status
View News [terns
Suppeort Information
Contact Information
Live Support
Support Knowledgeba
Online Lessons

Latest Features and Updates
Senice Announcements

@7

February 2, 2004

Projects | Q, search

’7 rg |. Internet
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Lesson 10

Archiving a Rejected RFI (Contd...)

e The following window will appear.

; Work Package - Microsoft Internet Explorer provided by Navy Marine Corps Intranet ;Iilll

JElIe Edit  View Favorites Tools Help ﬁ

J Bk - = - (2 al ‘ ‘Qhsearch  [lFavorites L #History ||%v =3 REE|

J»Qddress I@ tps:,i,l’app‘primecontract‘cDm,l'primacontract,l’co\lab?Func=wark‘FrameTaskEdit&workid=6996674&subworkid=6996685&taslqd=4&nexturl=%2Fapp%ZFsua%ZFparsona\viewj 6o HL\nks =

February 2, 2004

o
rraians *1 Personal view| Projects

PrimeContract

Welcome, Kugan Superintendent

@, search

-

N6871101C4051 - RFI 107 W Overview
B General

Checklist
Wark ltem Finished ‘rour RF1has been rejected. Before archiving this RFI, click the links on the left to review each of the following
B Overview 1 ork Item sections:
B General
S Aftachments Attachments Attachments enables you to reference any documents related to this RFL
EF Comments | Toview, add, or modify attachments, click the Attachments link on the left.
Faorms O

Farms enables you to review information related to the RFI
To review information in the form, click the Forms link on the left.

Archive PO Note: YWhen you have finished reviewing the fields in the form, scroll down to the end of the form and
click Continue

After you have completed each of these sections, you can click Archive on the left to archive the RFI

MNote: Instructions for all sections are listed below. If you need to come back to these instructions at any time, L
click the Overview link on the left. Instructions specific to each section also appear when you click the section

links on the left. Use these links to navigate to each Waork ltem section.

T Attachments

Inthis section, download and view the RFI documents.

To download and view a document:

1. Tothe right of the document, click Download d|
|#] pore ’_E" Internet

e To view the RFI and the government response, click of Forms.[1]
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Lesson 10

Archiving a Rejected RFI (Contd...)

e The RFI will appear in the right window.

2} Work Package - Microsoft Internet Explorer provided by Navy Marine Corps Intranet =181

J File Edit Wiew Favorites Tools  Help
J GBack v = - (D ot | Qhsearch  [GFavorites £ #History ||%v =X RIE|

Jﬂgdress I@ tps:Happ.primchntract.:Um,ipr\mecDntract,icullab?Func=wurk.FrameTaskEdit&wurkid=6996674&subwurkid=6996685&iaskid=4&nextur\=%2Fapp%2Fsua%2Fper50r|a|viewj @Gﬂ |J Links **

P onsBs ct i personal View | Projects | @, search |
rimeContra
E logout Welcome, Kugan Superintendent February 2, 2004
[T Ty Doy DeTa- oo =
N6871101C4051 - RFI 107
¥ Question and Contractor Proposed Solution
Checklist RFI Question/lssue:
Wiark lterm [Eimi sz Dema January 21st Bth
B Qvendew
2| Goneral Contractor Proposed Solution:
Q diEpliigis RFI Originated By
B Comments L] Name: Title: .
Bt Forms r Kugan Superintendent Superintendent Role ;E]gﬁz’:]‘:ﬁse By Date:
Archive ¥ Answer and Comments
RF| Response:
RFI Determination: RFI Reason Code:
REJECTED CLAR Clarification Only
AROQICC
Name: Title: Approval Date:
SWD User Seven e 21-Jan-2004
RFI Accepted By
Name: Title: RFI Date of Acceptance:
Kugan Superintendent Supertintendent Role 02-Feb-2004
Continue
&] Done |i l_Els Internet

e The government response will appear at the bottom of the RFI form.
e To archive the RFlI, click on Archive | [1]

e This is the only option.
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