Lesson 13

LESSON 13
Daily Production Report

Objectives
This lesson will provide the user with the information required to create and
submit a Daily Production Report. At the completion of this lesson the
participant will be able to:

e Complete a Daily Production Report.

e Locate a Daily Production Report.

e Be able to print a Daily Production Report.

e Re-Submit a Daily Production Report
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Daily Production Report

Lesson 13

e As a demonstration, we will complete a Daily Production Report for the
“INAVFAC Internal Training Project 1” .

e From the main project page, click on “02.Daily Reports” folder link. [1]
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Daily Production Report (Contd...)

e The following window will appear.

Lesson 13

o, k
Pﬁ"ﬁi‘e@ntmctu *# Personal Yiew Projects | &, Search @
E logout Welcome, Kugan Superintendent July 11, 2004

Search

@ INAWFAC Internal Trainin
Project 1

Bl Reports

[ Profect Surnrnary

'NAVFAC Internal J 02. Da"y REPOHS
Training Project 1

E Configure

Entetprise View > [MAVFAC Internal Training Project 1 > 02, Daily Repors

Advanced...

2.1 Production Report & »
2 2.4 Initial Checlklist @ ©

To create one of the following Daily Reports item,
Please click on the links provided below:

22 QCReport @ »
Bt 2.5 Rework Item @

2.3 Preparatory Checkhst &

Type Info Name

Size Functions

."\_,»\ LG WGPV TR X

Ca 2.1 Archived Production Reports B 51 Items
Ca 2.2 Archived OC Reports 15 Items
Ca 2.3 #rchived Prepsratory Phase Checklist S Items
Ca 2.4 Archived Initial Phase Checklist S Items
Ca 2.5 Archived Rework Ttermns S Items
Ca 2.7 archived Mon-Campliance Farm 37 Items
ca 2.8 Kugsn NC Folder 0 Items
- - L 9  ©C Reports " - -~ - 0 ltems
- o » E‘ »»F - y o 4 Ve » Y s Vi —

e Click on 2.1 Production Report. [1]

Note: All report forms are indicated with the following icon:

All report folders are indicated with the following icon: -
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Lesson 13

Daily Production Report (Contd...)

e The Contractor Production Report will appear.

~
Contractor Production Report
Ezpand/Collapse All
P Instructions
¥ Contract Information
Contract #; Title: Location:
Task Order #: Title: Location:
¥ Production Report Detail
Report #: Repeft Date™: Date Created:
927 11-Tul-2004
Contractor: Superintendent:
|Clark |Dave Young
Schedule Referenced™: If No Schedule, Select Reason:
|Yes Ml
Mote: If no schedule is referenced on this project, the Activity No. fields do not need to be filled in
AM Wem!le_l_; ) PM Wemhel_: ng__'_l'eln_p_‘_’F_}:_ Mil] _'_I'el_n_p_{F}:
| Sunry cold Dark cold 65 | 130
¥ Work Performed Today
Activity No:  Location: Employer: Number: Trade: Hours: Row
43124 | 7324/B 1st: Znd deck DI pipe and hangers; 732C A Admira\ 45 | ;ﬁlumberfuperatur | E &=
T 1st: install slurry line to CP; 733A4B 1st: cln T -
out zlah gleeves: 3rd: pour watch: Sbh lst: UG W i

e Complete as much of the form as possible.

e To indicate the Report Date, click on the Report Date icon. [1]

e Mandatory fields are indicated with a blue *.

e Note: Max Temp (F) and Min Temp (F) are also mandatory fields!
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Daily Production Report (Contd...)

e The user will notice that their name will appear at the bottom of the
form under Creator Information. This is the forms signature. [1]

¥ Creator Infomation

Contractor/Superintendent
Name: Title: Date:

Eugan Supenntendent Supetintendent Role 11-Tul-2004

@ Submit this Production Report to the QA Manager.
OSave the current data as prefilled default values for future Production Reports.
Submit

= R e = R = = —
H__j? v e — . — 7

%
#
=

.L

¥

P 4
£

J

e The user has two options to choose from at the bottom of the form.

e Submit this Production Report to the QA Manager: This option will
send the Production Report to the acting QA/PM for the project. [2]

e Save the current data as pre-filled default values for future Production
Reports: This option will save any information that has been typed into
the Production Report. The next time a Production Report is created,
that information will appear in the form.

e AFTER A 20 MINUTE PERIOD OF INACTIVITY ON THE
PRODUCTION REPORT, THE USER WILL BE TIMED OUT!
IF THE INFORMATION WAS NOT SAVED, IT WILL BE
LOST!

e When the form is complete, click on Submit. [3]
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Daily Production Report (Contd...)

e The following window will appear.

-]

L2
iy

Pﬁmecontractu *A personal Yiew Projects ‘ @, search }-é

E logout Welcome, Kugan Superintendent Ji

uly 11, 20¢

<proj_info_01= R Overview
<proj_info_04>- .
Production Report - B General
<report_date> Before initiating this Production Report, click the links on the |eft to complete each of the following Work ltem
sections:
Checklist
Work [tem ished Attachments Attachments enables you to reference any documents related to this Production Report.
R Overview h Ta view, add, ar modify attachments, click the Attachments link on the left
B General
%, Attachme | Comments Comments enables you to review or add relevant comments related ta this Production Repart
To review or add comments, click the Comments link on the left.
E Comments O
B Farms o Forms enables you to enter information related to the Production Repart
To enter infarmation in the form, click the Forms link on the left
Forms Note: When you have finished entering the fields in the form, scroll down to the end of the form and
click Save.

After you complete each of these sections, click the Initiate button on the left.

Note: Instructions for all sections are listed below. If you need to come back to these instructions at any time,
click the Overview link on the left. Instructions specific to each section also appear when you click the section
links on the left. Use these links to navigate to each YWork ltem section.

% Attachments

< 4 2 > v - - - e >~ 7 —

R W R Py e S

e The user can now add comments or an attachment to the Daily
Production Report at this time.

e We will now demonstrate how to add an attachment from outside
PrimeContract.

e To add an attachment, click on Attachment in the left window. [1]

Note: Instructions for the Checklist can be seen in the right window.
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Daily Production Report (Contd...)

e The following window will appear.

e ]
g *H personal view Projects | G4, SearchF

PrimeContract
E_logout
-

<proj_info_01> f
<proj_info_04>-
Production Report - % Attachments 1
4
ARG ®  Click here for Attachment instructions. F
Checklist (
Work ftem [Em— Add itemn from PrimeContract [
Wh Overview Aftachments ¥ | F © Al Mew ',
13 General Add Mew ltem... I
Alims
% Attachments o Compound Docume j
E Comments il In this section, add the Production Report documents frarm PrimeCantract. |
B Forms @l Drawing
To add a document from PrimeContract: Folder =
Form
1. Click Add tem from PrimeContract Form Template ,r
2. Inthe window that opens, click Projects. URL i
3. Click the name of the project Warkflow Map b
4. Browse to the location of the files you would like to reference .
5. Mark the Select checkhox beside each document you want to add
B, Click Submit /
Yfou can also add Production Report documents from your local computer to PrimeContract. F
To add a docurnent from your local cormputer l/

» O il I o - PPN T S

e To attach a document from your local computer, click on the arrow
associated with Add new item... [1]

e From this menu, the user shall select the type of attachment.

e Select Document. [2]
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Daily Production Report (Contd...)

e The following window will appear.

b Add Files - Microsoft Internet Fuplorer

Lesson 13

e e M A “| Refer to Lesson 02 for uploading
documents!
Add Files

@ [ Add Singls Documert ¢

B Add Single Drawing ) [J1 Add Mutigle Fias.

(TS

Deseriptiger

Fille: [ Brerwsa. m
Cotogones: [Ean]

Create In. nchments
Action: @ Add hemn | | Freset

e As demonstrated in Lesson 02, select “Add Single Document” Radio
Button. [1]. Select a document by clicking on Browse. [2] and then

click on Add Item.[3]

o After the file has been added, it will appear. [1]

e When complete, the user MUST click on

done, the comments will not be saved.

e When the user is ready to send the report click on :
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<proj_info_04=-
Production Report - % Attachments 3
-
SR CHIE &  Click here for Attachment instructions {
Checklist -
Wtk ltem E— Add item from PrimeContract... /
R Overview Aftachments v | @ o A
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Sy Attachments O Type Info Name
lvpe Name 1
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Daily Production Report (Contd...)

e The following window will appear.

&
Pﬁ%mntﬂd" *H Personal View Projects | @, Search @
[E logout Welcome, Kugan Superintendent July 11, 2004 4
Y
jf
(
- Py
i » 5 v » _ - . S

e Click on Return. [1]

e The user will be returned to the Daily Reports folder.

Pﬁ‘i“i}:i‘e@ntmctu 2 personal View ‘ Projects ‘ @, Search ‘ @

[B logout Welcome, Kugan Superintendent «July 11, 2004 &
INAVFAC Internal ] 02. Daily Reports m B contigure
Training Project 1

& v S AR

To create one of the following Daily Reports item,

Advance d..
Please click on the links provided below:
{8, MAVFAC Internal Trainin
Broject1 Er 2.1 Production Report & © 22 QCReput @ » [2r 2.3 Preparatory Checklist @
e Er 2.4 Initial Checklist @ © 2 2.5 Rewouk Item &

S Project Summary

“”\_.,,\\..\u-»'\y\n\\_‘ -

Type Info Name Size Functions
Ci 3 2.1 Archived Production Reparts 1) 51 Items
i | 4 2.2 Archived OC Reports 15 Iterns
(] % 2.3 Archived Preparatory Phase Checklist 5 Items
r » - ;‘ Clpe 2.4 Avchiwh Initial Phase Gib=rklist . 4 I e A Y 2 2

e The Daily Production Report has been sent to the AROICC/AREICC
for that project.

¢ Following acceptance by the government, the report will be archived in
folder 2.1 Archived Produciton Reports.

e Click on “INAVFAC Internal Training Project 1” to return to the
project main page. [1]
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Locate a Daily Production Report

e The AROICC/AREICC now has the option to accept the report, or
reject the report.

e |f the report is accepted, it will be stored in the Archived Production
Report file following acceptance (Folder 2.1).

o If the report is rejected, it will be returned to the sender and appear in
the senders Action Item menu.

e For this demonstration, the report has been accepted.

e We will now locate the archived report.

e From the Daily Reports folder, click on folder 2.1 Archived Production
Reports. [1]

"] 02. Daily Reports BR contiu,

Enterprize Wisw > IMAWFAC Internal Training Project 1 = OZ. Daily Repots r

To create one of the following Daily Reports item,

L ¥ . 4
Please click on the links provided below:

2.1 Production Report & © 2.2 QC Report & © B 2.3 Preparatory Checklist & f
2.4 Tnitial Checklist @ » 2.5 Rework Ttem = .

o /
i
{

Type Info Name / Size Functions

CI i 2.1 Archived Praduction Repo‘&ls L 51 Iterns
(] A 2.2 Archived QC Reports 15 Items
] % 2.3 archived Preparatory Phase Checklist 5 Tterns y
D i 2.4 Archived Initial Phase Cchecklist 5 Iterns
EI i 2.5 Archived Rewaork Items 5 Itermns
Cl .. 27 Archived Non-Cornplignce Form n - 27 Iterps L
8 - S S Y e e v

Contractor Guide 10



Locate a Daily Production Report (Contd...)

Lesson 13

e The following window will appear listing all accepted Daily Production

Reports.

__| 2.1 Archived Production Repolits

S

Enterprise Wiew = 'WAVFAC Internal Training Project 1 = 02, Daily Repaorts = 2.1 Archived Production Reports

#Add Files | E‘ Create 3 new folder Add Other ... /
) 4

Type Info Mame Size Functig
4 INAYESS Internal Training Project 1 - Standard Producktion Report Termplate Form - 101 1 KR f
5 INAVYESS Internal Training Project 1 - Standard Produckion Report Ternplate Formm - 108 1 KR (
) IMAVEAC Internal Training Project 1 - Standard Produckion Report Ternplate Forrn - 109 1 KB 3
= IMAYFAC Internal Training Project 1 - Standard Production Report Termplate Form - 113 1 KB /
) IMAWEAC Internal Training Project 1 - Standard Produckion Feport Template Formn - 112 1 KB J
4 IMAVFAC Internal Training Project 1 - Standard Production Report Template Form - 116 1 KB )
4 INAYEAS Internal Training Project 1 - Standard Production Report Termplate Form - 20 1 KR ;
@ gt — *Traininghoroi® 1 H7 P gwy **late Form,"’ P R P

e The accepted report will appear in this folder.

o Documents indicated with a folder icon = are report attachments.

e Click on a report.

Contractor Guide
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Locate a Daily Production Report (Contd...)

e The following window will appear.

Lesson 13

o
PrimeContract"
[E logout Welcome, Kugan Superintendent

"ﬂ Personal Yiew

You are only able to view the form, not make changes.

When you are done viewing the form, you can either use the back button on your browser to return, o you can click the save button on the form, which may generate

an etror that the form data cannet be saved.

Copyright @ 2004 - Primavera Systems, Ine.

b N e ,,_/I B e

e Click on View.

e The Production Report will appear.

3 Form - Micrasofl Infernet Explorer

P s

I I

alles, Y, WAS

4. Falloa, 304 Mis

Wiga, My, WA

Tobal Hours on Jobo Sile Toduy: |33

Fie Lt e Favortes  Tock  Heb o
N (a5 o " A ~ P
3 x| (& €0 O s Fovorkes @Mede ) - L - B B
] g - gord v [ 60 :
Google » w| B Seachwed v @3 N 124 Blocked ¥4 cptions Sson 1
Cantractor Production Repaort s
26 M4ap2004
(amach seditonal shauts H nacemany’
Coreract o Tt s Location Fagort #
W acacans CESIGN BUILD LIBERTY CENTER NAS FALLOR, NEVADA , FALLON N =
Task Crter Tiee snd Lnaamon e Crased
20 May 2004
[ Fr—
Chang & Sersciates Travi Geta
Saheds utaransed ¥ 15 Sehade, Swect Basaen
o o Sckadsta or Paalect
Hebe W o sshwdule i iefeserond on this prejecl. the Aaivity Mo, Salds de nel need be be filled in.
M Wather - [P wn Tamgs
Tanmy w %0
WORK PERFORMED TOOAY
e [T Harrsar 2o wors
an, W MRS " rom =
At WY MAE g s o edmaking z Catinal try L]

e We will now demonstrate how to print the report.
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Lesson 13

Print a Daily Production Report

¢ Right click on the report. Then Select Print. [1]

e Other option is to click on the Print icon. [2]

Form - Microsoft Internet Explorer

File Edit ‘View Favorites Tools  Help ‘

dBak - = - @ 4 4 | @zearch  [GFavorites  { #Histary ||%v é “Lm |

Address I@ only=trusdsedit=FalsefobilD=616155080bjAction=YiewinextURL="2F primecontract % 2Fcollab % 3Ffunc %3014 260bild"% 304 34 1 949%:26objAction™. 30browse % 2650t % 30name j @G’
2

r
Contractor Production Repont Date 4
24-Nov-2003 :
Sample production report from another project. Report . +
15 16 +
Task Order # itle and Location: Farward Date Created -
5 24-How-2003 4
Save Background As... £
Contractor Su
Set as Wallpaper
CONTRACTOR A Jat
Copy Background
Schedule Referenced: F1 ek as Deskiop Ttem... -
ES f
Select all
Hote: If no schedule is referenced on this project. the Activity No. fields do not need to be filled in. — »
[t westher PM Yesther: _ Max Temp(FJ: Min Temp(F).
Create Shortcut T2 a7 ,
Add to Favarites. .. ’
WORK PERFORN  ViEW Sourcs
— Location: Emplayer: Ememdtre Trade Heurs -
4324 Wiramar Airfield 4 {
Refresh
Properties f
Total Hours: |4 )
Was = Job Safety Meeting Held This Date? \
‘ JOB (If YES, attach copy of meeting minutes) YES
Wera There Any Lost Time Accidents This Date? (
SAFETY ves
(If YES, attach copy of completed DSHA report)
Was Crane/Manlift/renching/Scaffold/Hy EleciHigh Wor k/HAZMAT wor k done’ e
(It YES, add a statement or chedklist showing i i to the
Was Hazardous MaterizlWaste released into the environment?
(I YFS add a daserintinn afincidant and nranazed actinn ta the attachmeants) ,

£] . :
Wil O el T W
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Re-Submit a Daily Production Report

e On occasion a Daily Production Report may be sent back to the

Contractor with the request to re-submit.

e The Production Report will appear in the contractor’s Action ltems
menu. (If it does not, then it has been accepted and archived.)

e As a demonstration, we will Re-Submit a Production Report.

/3 kugansupt Personal Yiew - Microsoft Internet Explorer provided by Navy Marine Corps Intranet 8l x|

J File Edit VWiew Faworites Tools Help ﬁ

J WHBack -~ = - @ o) | @Search [l Favarites @Hlstory | %v =] - E

Jﬂgdress I@ https:{iapp.primecontract ,comfapp/sua/personalview j @GD |J Links **
>, =

Pﬁ"iﬁ‘emntractu *# personal Yiew | Projects | &, Search

E logout

Personal View

Welcome, Kugan Superintendent

# Expand all

# Collapse all

Search

¥  Action ltems

o

Advanced

Add Organize...
= Default

Common Tasks
B Add Action Iern

J  Action ltems
MEEF1101C4051 - Mon Compliance Form -

Due Date
104 has been iss

MEET 110124051 - Mon Compliance Farm -

110 has been iss

MEEF1101C4051 - Mon Compliance Form -

113 has been iss

MEET1101C4051 - Mon Compliance Farrm -

77 has been issu

[MEEF1101C4051 - Mon Compliance Form -

78 has been issu

MEEF1101C4051 - Mon Compliance Form -

79 has been issu

MEEF 110124051 - Mon Compliance Farrm -

81 has heen issu

MEEF1101C4051 - Mon Compliance Form -

84 has been issu

MEE71101C4051 - Mon Compliance Form - 85 has been issu
GE71101C4051 - Production Report - 07,/20/04 - Review a
MEEF1101C4051 - Production Report - 020204 - Review a

MNEEF1101C4051 - RFI 104 Answer
MEGF1101C4051 - RFI 105- Revise RF|
MNEEF1101C4051 - RFI 106- Revise RFI
MEEF1101C4051 - RFI 107 Rejected
MEEF1101C4051 - RFI 127 Answer
MNEGT 110124051 - RFI 59 Answered
MEGF1101C4051 - RFI B2 Answered
MNEEF1101C4051 - RFIB3S Answered
MNEET 110124051 - RFI 64 Answer

MEE71101C4051 - RFIBE Rejected
WERT 11014051 - RELRT Reisctad

g

*} View Aletts

D MWlanage Files
Other Tasks

Customize this page

Iy Contact Information

Manage Users and Groups

Check workflow status

Wiew Mews lterns
Support Information

Contact Information

Live Support

Support Knowledgebase

Online Lessons

Latest Features and Updates
Senice Announcernents

|@ Done

’_|—é_|° Internet

e Click on the returned Daily Production Report. [1]
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Lesson 13

Re-Submit a Daily Produciton Report (Contd...)

e The following window will appear.

/3 Work Package - Microsoft Internet Explorer provided by Navy Marine Corps Intranet =181%]

J File Edit ‘iew Faworites Tools Help ﬁ
J WA Back - = - @ | ‘ @SEarch [l Favarites @Hlstary ||%- = -

Jngdress I@ tps:,i,l’app‘prlmecontract‘cDm,l'pr|mecontract,l’co\lab?Func=wark‘FrameTasKEdlt&worlqd=?132318&subwork|d=713231E&tashd=3&nexturl=%2Fapp“/oZFsua%ZFpErsona\wewj @Go “L\nks &

P’"'"C"E"‘ co t ctu “H personal View| Projects | &, Search
rimeLontra
Welcome, Kugan Superintendent February 2, 2004
N6871101C4051 - Wi Overview Il
Production Report - .
02/02/04 2 General
Before resubmitting this Production Report, click the links on the left to complete each of the following Work ltem
sections:
Checklist
Work tem Finighed
(Oive i Attachments enables you to reference any documents related to this Production Report.
@ ARGl Tao view, add, or modify attachments, click the Attachments link on the left
B General
Sy Attachments | ) )
EITTS Comments enables you to review or add relevant comments related to this Production Report. |
[ Commen} L] To review of add comments, click the Comments link on the left.
Earm (]
Forms enables you to enter information related to the Production Report
To enter information in the farm, click the Forms link on the left
—ISend On Forms Note: YWhen you have finished entering the fields in the form, scroll down to the end of the farm and
click Save
After you complete each of these sections, click the Send On button on the left
MNote: Instructions for all sections are listed below. If you need to come back to these instructions at any time,
click the Qverview link on the left. Instructions specific to each section also appear when you click the section
links on the left. Use these links to navigate to each Waork ltem section.
% Attachments
In this section, download and view the Production Report documents
To download and view a document =l
& pore ’_E‘O Internet

e To view the report and view the governments response, click on
Forms.[1]
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Re-Submit a Daily Produciton Report (Contd...)

e The Production Report will appear.

e The government response will be at the bottom of the report.

/3 Work Package - Microsoft Internet Explorer provided by Navy Marine Corps Intranet =181%]

J File Edit ‘iew Favorites Tools Help ﬁ
J WA Back - = - @ | ‘ @SEarch [l Favarites ®H|stary ||%- = -

Jngdress I@ tps:,i,l’app‘prlmecontract‘cDm,l'pr|mecontract,l’co\lab?Func=wark‘FrameTasKEdlt&worlqd=?132318&subwork|d=713231E&tashd=3&nexturl=%2Fapp“/oZFsua%ZFpErsona\wewj @Go “L\nks &

February 2, 2004

&

Pﬁmm cgntract“ *1 Personal View| Projects

[E logout Welcome, Kugan Superintendent

Q, search

|»

Contractor Production Report

Proi i
02/02:/04
Expand/Collapse All
_ Checklist P Instructions
Work tem Finighed
R Overview ¥ Contract Information
B General = . Titlo. L d
Sy Attachments | i i :
& Comments = Sample production report from another project.
Bf Forms r

= Production Report Detail

Send Cn
Report #: Report Date: Date Created:

25 02-Fek-2004 02-Feb-2004
Contractor: Superintendent:

IDemo |Dem0

Schedule Referenced™: If Ho Schedule, Select Reason:

IYes 'I Mot Applicakle 'I

Mote: If no schedule is referenced on this project, the Activity Mo, fields do not need to be filled in.
AM Weather: PM Weather: Max Temp(Fy* Min Temp(F)™
| | 87 78

= Work Performed Today

I
4]

& pore ’_E‘. Internet

=3

¢ Revise the report.

e When complete, click on _ SendOn |

e The report will be re-submitted to the ROICC office.
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Lesson 13

Daily Production Report Option

e The contractor has the option to use their own Production Reports and
upload them electronically into WEBCM.

o Create a folder on the main project page for each project that will
contain the above mentioned reports.

‘& Construct Ground Combat TRNG Range at MCAS Miramar - Microsoft Internet Explorer provided by Navy Marine Corps Intranet

JEi\e Edit  Wiew Favarites Tools Help

J Bk - = - (D fat | ‘Qizearch  [lFavorites  C#History ||%v =] -

| Address ] hetps:Japp.primecontract comjprimecontract/collab?func=objld=49401 21&0bjAction=bromseisort=name ~| P |Jun

mn:

N A

FoET FFT
ME271101C4051
RFI 166-
AROICC/AREICC

Reviews RFI

@ NAVFAC Enterprise Folder
=

\J‘\ \ ey

N

[ s e | (0 creste a new folder [dd Other -|

S
Type Info Name Size Functions (
ca 7 Items j
(] 02. Daily Reports 15 Items {(
Ca 3 Itemns
(i} 3 Iterns
a 05. Inuoices/Pavralls/Labor Interviews 16 Ttems ﬁ
N o 1 6@ | o5 Schedules » . ) as N 3 ltems e
P Y »r r. / - - F T S

e We will give the report folder the title: 99. QC & Superintendent
Reports

Note: We are using the number in front of the title so the folder will
appear directly after folder 22.
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Production, QC, Prep/Initial Phase Checklist Folder Creation

e The main project page should look like the following.

=T L n T L1081 = TTTETTT
D xl 16, Contrack Specifications 0 Itermns
Ca 3 17 Modifications & Items
D 4 158 Mizcellaneous 1 Itern
[:] ¥ 12 Contract’Contact Information 2 Items
D 4 20, Pre-fward 1 Itern
[ % 21, Mesting Minutes 1 1 Itern
D i 22, Coordinator Folder 5 Items
D xl 99, OC % Superintendent Repors 4 Tterms

e The next step is to create sub-folders within this folder for the Daily
Production Report, QC Report, Preparatory Phase Checklist, and
Initial Phase Checklist.

e Folder 99. QC & Superintendent Reports should look like the
following.

L1 99. QC & Superintendent Reports BH contigurd

Enterprize Wiew > Construct Sround Cornbat TRNG Range at MCAS Mirarnar = 99, QG & Superintendent Reports

Add Files | CI Create a new folder Add Other ..
Type Info Name Size Functions
CI 5 99.1 Daily Production Reports 0 Iterns
(| 9§ 99.2 OC Reports 0 Items
CI 5 99.3 Preparatory Phase Checklists 0 Iterns
CI 4 99.4 Initial Phase Checklist 0 Iterms

e From here, have the contractor upload their reports in whatever
program or form they are currently using into these folders.

e After the reports are uploaded by the contractor, the ROICC can make
a copy of that report and store it in any folder they choose.
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